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1. User “Local Vespa Club” 

1.1 Dashboard 

After logging in, you land on the main page of the application, the Dashboard. Here you can view 

all events created by local clubs and filter them by category. 

By clicking on the username in the top-right corner, the operational menu opens with the 

following items: 

- Local Vespa Club: here you can view and manage your club’s details 

- Club Events: here you can view the list of your events 

 

 

 

 

By clicking on “Local Vespa Club”, you access the Club profile, where you can edit the following 

details: 

- Name 

- President (First and Last Name) 
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- Vespa Club logo 

- Address / Phone / Website 

- Email (important: this is the email used to log in) 

- Password 

 

1.2 Club Members Management 

By clicking on “Club Members”, you can view the list of club members, export the data in XLS 

format, and add a new member. 
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By clicking on the “edit” icon (blue pencil), you can edit that member’s details. 

 

 

By clicking on “Add new member”, you can add a new club member (fields marked with (*) are 

mandatory). 
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1.3 Club Members’ Registration for an Event 

From the Dashboard, select the event to which you want to register your club members. 

By clicking on “View”, you can see the event details with all related information. 

By clicking on “Register”, you are taken directly to the registration page. 

 

 

 

 



User Manual 
Vespa World Club – Registration System 
 

Vespa World Club Page 6 

 

There are two registration methods: 

 – Manual registration of each individual member 

 – Automatic registration of multiple members from a list 

In the first case, for each person you want to register, you manually fill in all the fields in the 

form: personal details, selection of the registration fee, and any additional services. 

In the second case, by clicking the “Add member from list” button, a pop-up window opens, 

divided into three columns: 

 – Members list: the list of club members that can be registered for the event 

 – Selected members: the list of members just selected, ready to be registered 

 – Already registered members: the list of members already registered for that event 

 

 

 

 

In the first column, select the members you want to register by checking their names, then click 

the right arrow to move them to the second column. 

If you selected a member by mistake and want to move them back to the first column, follow the 

same process: check the name and click the left arrow to move it back. 

Once you have selected all the people you want to register, click the “Register” button in the 

top-right corner. 

For each selected member, the system automatically fills in the personal details in the form, 

while you will need to manually complete, for each one, the selection of the registration fee and 

any additional services. 


